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ASSOCIATION OF INDEPENDENT CONSUMER 

CREDIT COUNSELING AGENCIES

REQUIRED MEMBERSHIP DOCUMENTS CHECKLIST


_____ Provisional Membership Application


_____ Supplemental Membership Application Data

_____ Certification Letter

_____ Evidence of 501 (c) (3)

_____ Copy of Certification Incorporation

_____ Copy of State License (if required in the state in which you do business)

_____ Copy of Employee Dishonesty Bond/ Insurance

_____ Copy of 1st Page of Your Lease or Proof of Ownership

_____ Contract or Enrollment Agreement used for clients


_____ Copies of Media Advertising (if any)


_____ Copies of Yellow Page Ads (if any)


_____ Copy of 1st Five Pages of Your Prior Year Form 990

_____ Letter from Bank Certifying that Client Funds are Kept in a Trust Account 

in a Bank that is FDIC Insured or Equivalent


_____ List of Directors or Trustees (Including Name, Address, and Phone Numbers)

_____ Current Year Dues

$800 Minimum



Or



.0055 Prior Year Form 990 Total Expenses




Or



$17, 500 Maximum

Note:
· Counselor Certification (Required within 12 Months of Joining AICCCA)

· Agency Accreditation (Agency Member Must Comply Within 12 Months of Joining AICCCA)

· Send Four (4) Copies of Materials to AICCCA







